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PURPOSE

To outline the procedure for TQ Cert Client Registrations of all applicable schemes.

SCOPE

Applies to all Clients who are approved for Initial/Re-registration by the TQ Cert Registration

Committee.

PROCEDURE

Responsibility

Receipt of report and recommendation of
Assessment(s)

h 4

Final Review by -TQ Cert

l

Submitting to TQ Cert registration committee for
review, approval in case of Initial/Re-Registration

or in the case of surveillance under the Designated Person
circumstances falling under 4.15.4 of FSMS P-04.

v

Registration Decision Registration
Committee

Designated Person

A 4
Granting and issuance of Certificate

Director

A 4

Forwarding the certificate and Designated Person
registration pack to clients.
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Validity of Certificate and Registration is one or three years as (or as per specific requirements of
the applicable scheme) from the date of Registration Committee Decision.

Respective Surveillance audit dates are calculated from the date of initial conformance audit.

The date of the certification shall start from the date of registration decision ending with the period
based on the duration of the certificate as per the certification scheme.

In case of any request by the client for omission of any activity on the certificate already granted,
then basing on the records TQ Cert will provide justifications for omission of activities and issue re-

certificate to the client.




